
 Ontario 
Municipal 

Board 
Hearing 

Decision is 
Final 

STAFF PREPARES SITE PLAN AGREEMENT OUTLINING 
CONDITIONS OF APPROVAL 

(Conditions are Acceptable to Both Parties)  

FILE 

CLOSED 

SITE PLAN 
AGREEMENT 

EXECUTED BY 
APPLICANT 

AND 
MAYOR/CLERK 

SITE PLAN 
APPROVED 

CLEARANCE GIVEN FOR 
BUILDING PERMIT ISSUANCE  

 

REGISTRATION 
Agreement Forwarded to 
Applicant’s Solicitor and 
Registered On Title 

NO 

YES 

YES 

NO 

COUNCIL PASSES BY-
LAW 

 

SITE PLAN COMMENTS 
Staff Compiles Comments and Provides to Applicant Within 30 Days of Receiving Formal 

Application 

STAFF PREPARES BY-LAW TO AUTHORIZE 
MAYOR AND CLERK TO ENTER INTO SITE PLAN 

AGREEMENT  
 

RESUBMISSION OF SITE PLAN 
Subsequent submission(s) may be required to address staff/agency comments. 

COUNTY CIRCULATES SITE PLAN AND SUPPORTING 
DOCUMENTATION 

To Internal Staff and External Agencies 
 

RECEIPT OF FORMAL APPLICATION 
Planning Division Reviews Submission. Determines Completeness within 30 Days. Creates File 

and Starts Processing 

PRELIMINARY REVIEW and PRE-CONSULTATION 
MEETING 

 

PRE-CONSULTATION SUBMISSION 

The County may refuse to accept or 
consider an application until all 
information and fee prescribed are 
received. 

STAFF UNDERTAKES SITE 
INSPECTION AND ISSUES 
SECURITY REDUCTION OR 

RELEASE  

(POST-CONSTRUCTION) 

 

SITE PLAN APPROVAL IN 
PRINCIPLE (BY STAFF) 

Anticipated: 

Comments Due (Anticipated): 

KEY DATES 

SITE PLAN PROCESS 


